Use this letter, filling in your personal information, to share with your supervisor, PI, department head, or others to make the case for essential travel to attend and present an abstract at Neuroscience 2026 in Washington, D.C.
_____________
Request for Essential Travel & Funding to Present an Abstract at Neuroscience 2026
<DATE>
Dear <NAME>,
I am requesting approval to represent our <PROGRAM/LAB/INSTITUTION/ETC.> by presenting <MY/OUR> research at the Society for Neuroscience’s (SfN) 2026 annual meeting, the premier global gathering of neuroscientists, taking place November 14–18 in Washington, D.C.
SfN’s annual meeting is the largest and most influential meeting in the field, drawing leading scientists, trainees, and decision-makers from around the world. Attending and presenting in person is essential for advancing my research, strengthening our program’s visibility, and expanding our scientific network.
Presenting an abstract on <TOPIC> at Neuroscience 2026 will allow me to:
· Increase the visibility of <PROGRAM/LAB/INSTITUTION/ETC.> by showcasing our work to thousands of attendees and leaders across academia, industry, and government.

· Receive high‑value, real‑time feedback from experts whose perspectives will directly inform and improve the next stages of our research.

· Synthesize and report key insights from five days of scientific sessions, lectures, exhibits, and events relevant to <RESEARCH AREA>, including emerging findings not yet published.

· Build and strengthen collaborations within and beyond <RESEARCH AREA>, accelerating progress on current and future projects.

· Expand my professional network, identifying opportunities for funding, training, and career development that benefit both my work and our institution.
To make this participation possible, I am requesting funds to offset the following expenses:
· SfN <MEMBER TYPE> membership dues (required for abstract submission): <$X>
· Neuroscience 2026 abstract submission/handling fee: $175 [Note: Fee is $260 for late-breaking abstracts]
· Neuroscience 2026 <REGISTRATION CATEGORY> registration fee: <$X>
· Roundtrip airfare to Washington, D.C.: <$X>
· Lodging in Washington, D.C.: <$X>
· Other expenses (e.g., visa processing, ground transportation, meals, incidentals): <$X>
The total estimated cost for attending and presenting at Neuroscience 2026 is <$TOTAL>.
Thank you for considering this request. I am confident that participating in Neuroscience 2026 will significantly advance my research and contribute meaningful value to <PROGRAM/LAB/INSTITUTION/ETC.>.
Sincerely,
<NAME>

